SCREENSHOT GUIDES: HOW TO USE IMMERSIVE READER TO HAVE A DOCUMENT READ ALOUD 
[bookmark: _GoBack]
How to use Immersive Reader function – for Word online documents:

Please ensure you have either your PC speakers switched on or are wearing headphones.

1. [image: ]Click on the ‘View’ tab at the top / middle of the screen. 




	

	






2. Position your cursor (or just click) before the first word of the text.


3. Click on ‘Immersive Reader’ 
[image: ]










4. Wait for the Immersive Reader to load. Your screen should look like this (below) after it has loaded.
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5. Click on the ‘Play’ arrow to hear the text read aloud. To change the voice settings, click here.
If you do click on the ‘Voice Settings’ icon, you will see a box like the one below. You can see that changing the voice settings allows you to alter the speed of the voice and whether you hear a male or female voice. 
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6. Clicking in here will give you Text Options








	

6. Clicking here will give you Text Preferences: 
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· Text preferences available include changing font, font size, spacing and the colour of the screen (shown below):

[image: ]













7. Clicking here will give you Grammar Options:

[image: ]











· Grammar options available (shown below) include the option of being able to break a word into its separate syllables (as well as being able to highlights different types of words in different colours, which can be useful in English assignments)
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8. Clicking here will give you Reading Preferences: 	

[image: ]
· Reading preferences here include giving you the option to choose whether you want the text to only display each line or paragraph/question, as you read it (the rest of the text is masked). This is under ‘Line Focus’. You can also translate the text into another language.

[image: ]
As will all new software, it is advised that you take some time to explore the functionality to find the options which best suit you.
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Advice Guide for Completion of Dyslexia Support Interview Form

*Please refer to the information contained in this guide for clarification, if you need any help
with filing in the dyslexia / dyscalculia / MLD interview form.

QUESTIONS:

[a5) Main course of study and level (e.g. Level 1/Level 2/Level 3) - or desired course if not
enrolled yet:

Please tell s the course you are enrolled/going to enrol on, as well as the expected level of
the course.

Q8/Q7) Predicted English / maths GCSE grade (or grade already awarded/achieved):

For 2020/21 students, please indicate the grades you have been predicted for your English
\and maths GCSE exams.

For students who have already been awarded grades for GCSE English and maths (e.g. any
students from previous academic years / mature students / students re-sitting GCSE exams /
students completing this form after results have been received), please just indicate the
grades you were awarded.

Q10) Have you been prescribed lenses to wear?

Please indicate if you have been given a prescription for glasses from your optician.
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*Please refer to the information contained in this guide for clarification, if you need any help with filling in
the dyslexia / dyscalculia / MLD interview form.

QUESTIONS:

Q5) Main course of study and level (e.g. Level 1/Level 2/Level 3) - or desired course if not enrolled yet:
Please tell us the course you are enrolled/going to enrol on, as well as the expected level of the course.
Q6/Q7) Predicted English / maths GCSE grade (or grade already awarded/achieved):

For 2020/21 students, please indicate the grades you have been predicted for your English and maths GCSE
exams.

For students who have already been awarded grades for GCSE English and maths (e.g. any students from
previous academic years / mature students / students re-sitting GCSE exams / students completing this form
after results have been received), please just indicate the grades you were awarded.

Q10) Have you been prescribed lenses to wear?

Please indicate if you have been given a prescription for glasses from your optician. v
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*Please refer to the information contained in this guide for clarification, if you need any help with filling in
the dyslexia / dyscalculia / MLD interview form.
QUESTIONS:
Q5) Main course of study and level (e.g. Level 1/Level 2/Level 3) - or desired course if not enrolled yet:
Please tell us the course you are enrolled/going to enrol on, as well as the expected level of the course.
Q6/Q7) Predicted English / maths GCSE grade (or grade already awarded/achieved):
For 2020/21 students, please indicate the grade ur English and maths GCSE
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*Please refer to the information contained in this guide for clarification, if you need any help with filling in
the dyslexia / dyscalculia / MLD interview form.
QUESTIONS:
Q5) Main course of study and level (e.g. Level 1/Level 2/Level 3) - or desired course if not enrolled yet:
Please tell us the course you are enrolled/going to enrol on, as well as the expected level of the course.
Q6/Q7) Predicted English / maths GCSE grade (or grade already awarded/achieved):
For 2020/21 students, please indicate the grades you have been predicted for your English and maths GCSE
exams.
For students who have already been awarded grades for GCSE English and maths (e.g. any students from
previous academic years / mature students / students re-sitting GCSE exams / students completing this form
after results have been received), please just indicate the grades you were awarded.
Q10) Have you been prescribed lenses to wear?
Please indicate if you have been given a prescription for glasses from your optician. v
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*Please refer to the information contained in this guide for clarification, if you need any |
the dyslexia / dyscalculia / MLD interview form.

QUESTIONS:

Q5) Main course of study and level (e.g. Level 1/Level 2/Level 3) - or desired course if no
Please tell us the course you are enrolled/going to enrol on, as well as the expected level
Q6/Q7) Predicted English / maths GCSE grade (or grade already awarded/achieved):

For 2020/21 students, please indicate the grades you have been predicted for your Englisi
exams.

For students who have already been awarded grades for GCSE English and maths (e.g. an;
previous academic years / mature students / students re-sitting GCSE exams / students cc
after results have been received), please just indicate the grades you were awarded.

Q10) Have you been prescribed lenses to wear?

Please indicate if you have been given a prescription for glasses from your optician.
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*Please refer to the information contained in this guide for clarification, if you need any help with filling in
the dyslexia / dyscalculia / MLD interview form.

QUESTIONS:

Q5) Main course of study and level (e.g. Level 1/Level 2/Level 3) - or desired course if not enrolled yet:
Please tell us the course you are enrolled/going to enrol on, as well as the expected level of the course.
Q6/Q7) Predicted English / maths GCSE grade (or grade already awarded/achieved):

For 2020/21 students, please indicate the grades you have been predicted for your English and maths GCSE
exams.

For students who have already been awarded grades for GCSE English and maths (e.g. any students from
previous academic years / mature students / students re-sitting GCSE exams / students completing this form
after results have been received), please just indicate the grades you were awarded.

Q10) Have you been prescribed lenses to wear?

Please indicate if you have been given a prescription for glasses from your optician.
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*Please refer to the information contained in this guide for clarification, if you need any |
the dyslexia / dyscalculia / MLD interview form.

QUESTIONS:

Q5) Main course of study and level (e.g. Level 1/Level 2/Level 3) - or desired course if no
Please tell us the course you are enrolled/going to enrol on, as well as the expected level
Q6/Q7) Predicted English / maths GCSE grade (or grade already awarded/achieved):

For 2020/21 students, please indicate the grades you have been predicted for your Englisi
exams.

For students who have already been awarded grades for GCSE English and maths (e.g. an;
previous academic years / mature students / students re-sitting GCSE exams / students cc
after results have been received), please just indicate the grades you were awarded.

Q10) Have you been prescribed lenses to wear?

Please indicate if you have been given a prescription for glasses from your optician.
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dvice Guide for Completion of Dyslexia Support Interview Form

*Please refer to the information contained in this guide for clarification, if you need any help with filling in
the dyslexia / dyscalculia / MLD interview form.

QUESTIONS:

Q5) Main course of study and level (e.g. Level 1/Level 2/Level 3) - or desired course if not enrolled yet:
Please tell us the course you are enrolled/going to enrol on, as well as the expected level of the course.
Q6/Q7) Predicted English / maths GCSE grade (or grade already awarded/achieved):

For 2020/21 students, please indicate the grades you have been predicted for your English and maths GCSE
exams.

For students who have already been awarded grades for GCSE English and maths (e.g. any students from
previous academic years / mature students / students re-sitting GCSE exams / students completing this form
after results have been received), please just indicate the grades you were awarded.

Q10) Have you been prescribed lenses to wear?

Please indicate if you have been given a prescription for glasses from your optician.
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*Please refer to the information contained in this guide for clarification, if you need any |

the dyslexia / dyscalculia / MLD interview form.
QUESTIONS:

Q5) Main course of study and level (e.g. Level 1/Level 2/Level 3) - or desired course if no ~ Ti<ure Pictionary ©
Please tell us the course you are enrolled/going to enrol on, as well as the expected level

T .
Q6/Q7) Predicted English / maths GCSE grade (or grade already awarded/achieved): ranslate
For 2020/21 students, please indicate the grades you have been predicted for your Englisi Choose a language v
exams. o

For students who have already been awarded grades for GCSE English and maths (e.g. an; oot
previous academic years / mature students / students re-sitting GCSE exams / students cc
after results have been received), please just indicate the grades you were awarded.

Q10) Have you been prescribed lenses to wear?

Please indicate if you have been given a prescription for glasses from your optician.
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