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APPRENTICES






	Role :
	Princes Trust Assistant Team Leader 

	Employer :
	Inspire and Achieve Foundation 
	Location:
	2 posts based in the locations of: Ashfield and Warsop 

	Sector:
	Charity and Youth Work 

	Duration:
	1 year subject to funding
	
	

	Listing Date: 
	02/07/18
	Closing Date:
	30/07/18

	Interview Date:
	07/08/18
	Start Date:
	Sept 2018


1. INTRODUCTION
This post of Princes Trust Assistant Team Leader is to be employed by the Inspire and Achieve Foundation to support the Team Leader in running the Princes Trust Team Programme in Ashfield/Warsop.

INSPIRE AND ACHIEVE FOUNDATION (IAF)
IAF is a charity that is currently based in North Nottinghamshire that supports young people who are not in education, employment and training (NEET) progress into employment or education. The Foundation runs outreach projects, mentoring, training programmes and work experience programmes and is firmly focused on meeting the needs of the local young people who are NEET and aged 16-24. www.inspireachieve.co.uk 

PRINCES TRUST TEAM PROGRAMME
The Team programme is one of The Trust’s most long-standing and core programmes. It is a full-time 12-week personal development programme for 16 – 25 year olds largely delivered through community work.  Its primary aim is to build confidence, motivation and skills to help unemployed young people return to education or move into employment.   It is the Team Leader’s responsibility to deliver the Team programme directly in line with the Princes Trust Toolkit, KPIs and targets.  
2. FURTHER DETAILS
The successful candidate will be excellent at engaging with and motivating difficult and vulnerable young people. They will have experience of working with, supporting and engaging hard to reach young people on a one to one basis and in a group setting.  Communication and interpersonal skills are paramount as we need an individual who will be able to work confidently with a range of stakeholders and young people to deliver this programme.  One to one mentoring and support, and teaching are essential to the role and it is key that this is done in creative and innovative ways that young people will enjoy. 

This is an exciting and challenging role for a highly motivated, dynamic and creative individual who is passionate about helping young people make positive changes in their lives. IAF are looking for an enthusiastic and driven professional who will relish challenges laid at their feet, have the ability to gain the respect of the young people we are looking to help, and also have the ability to complete paperwork efficiently. 
Finally, and fundamentally, the successful candidate must feel passionately about helping others within society, and must believe in the work that IAF and the Princes Trust do. 

Princes Trust Vision: Every young person should have the chance to succeed.

Princes Trust Values to be up-held:

· Approachable – we are open minded and value diversity 

· Non-judgmental – we focus on the potential not the past 

· Inspiring – we lead by example 

· Empowering – we enable positive change 

· Passionate – we are absolutely committed to supporting young people 

Key Relationships to be managed:
· Prince’s Trust Programme Team

· Employed Team Members

· Student Social Workers (where applicable)

· Referral and Support Agencies

· Prince’s Trust Qualifications and other Awarding Bodies

· Outdoor Adventure Centre

· Basic Skills Support Staff

· Local community businesses and organisations

Accountability: The Team Leader supports The Trust’s mission ‘to help disadvantaged young people in the UK to change their lives and get into work, education or training’ by:

· Delivering excellence for young people

· Supporting young people to achieve positive outcomes in the best and most effective way

· To support and grow The Prince’s Trust reputation within the youth sector

Budgetary Responsibility:

Responsible for managing own expenses within the financial management guidelines and allocated budget and supporting Prince’s Trust Programme Team to maximise draw down on relevant programme funding contracts whilst keeping expenditure within agreed limits.

Tasks and Responsibilities:

1. To assist the Team Leader to deliver the required number of Teams, ensuring delivery complies with the structured 12-week stages and processes outlined in the Team Toolkit, the Team minimum quality standards, all assessment criteria and any additional contractual obligations 

2. Support the recruitment of a range of young people across target group to achieve appropriate Team mix.  Ensure appropriate young people are referred to the Team within agreed timeframes

3. Work with the Team Leader to progress young people through the programme in line with local budgets, achieving a range of KPI targets including the number of young people recruited; their retention on the programme; and the qualifications and positive outcomes achieved 

4. Assist in gathering information required for End of Team Reports after each programme and ensure actions to improve the quality of the programme are followed up and completed in good time


5. Support the implementation of multiple external funding contracts or initiatives (local and national) to ensure requirements and outputs are achieved as advised by the Delivery Partner Manager or The Trust’s Programme Executive

6. Maintain accurate and up-to-date records, paper and electronic, as required by The Trust or external funding contracts and in line with The Trust’s data protection policy

7. Compliance with the Delivery Partner’s and The Trust’s policies for working with young people, Recruiting Safely, Safeguarding and Health and Safety and any other operational procedures for direct delivery 

8. Implement action plans to address issues identified in the Team Review, Annual Quality Review and other Quality Assurance processes as outlined in the Toolkit

9. Attend all necessary internal/external training courses and management/steering group meetings as required including Prince’s Trust initial Team Leader Training course, Risk Management and, if not already held, Food Hygiene and First Aid at Work

10. Carry out other Team-related duties as may reasonably be required by the Delivery Partner or The Trust, including deputising as appropriate on activities relevant to area of responsibility

Reporting Responsibilities: 

· To supply information as required by IAF, The Trust’s Programme Executive and The Team Leader
The post carries a commitment of 40 hours per week, and the contract will be for 12 months subject to funding being available for the Princes Trust Programme and contract minimum performance targets being met (with a view that this will be extended upon funding being secured). Please note that a DBS check will be required. Please note that each Team Programme has a 1 week residential element so this post will need to be able to attend this in its entirety. 
	Salary:
	£17,500
	No. hrs:
	40
	Working Week:
	Monday to Friday 9-5. Some flexible working required. 


5. CANDIDATE SPECIFICATION
We will review your application against the criteria below when considering your suitability for the role, only applications which clearly demonstrate with evidence that they meet the essential criteria will be short-listed for interview. Desirable criteria are those that enhance your capacity to do the job but can be required once in employment.
	You must provide evidence to demonstrate you meet the criteria within your application form to be short-listed
	Essential
(
	Desirable
(

	Skills /Knowledge/Experience:
	
	

	Recent experience of working with young people between the age of 16-24 years who are NEET 

Experience of working in an outreach and community based role with a range of agencies and organisations

Must have relevant experience in the education/ charity sector 

Evidence of the ability to effectively support and build trusting and positive relationships with 

young people, resulting in positive outcomes and progression

Experience of recruiting young people to take part in training/ outreach activities in the community.

Experience of building and maintaining positive and productive relationships with stakeholders and professionals in aid of the recruitment process. 

Experience of managing and challenging behaviour of young people in  group setting

Knowledge of innovative and creative ways to engage and recruit hard to reach young people.

A sound knowledge of Safeguarding children and young people and experience managing such situations.

Ability to work as part of a team to achieve common objectives

Ability to complete funder paperwork and achieve performance outcomes

Demonstrate that you take responsibility and ownership, e.g. meeting deadline, delivering presentations to partners, managing own diary.
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	Personal Qualities:
	
	

	Caring and Empathic nature 

Team Player 

Attention to detail 

Reliable 

Planner/thinking ahead 

Outspoken/Excellent communication skills 

Confident
Commitment to Equal Opportunities

Punctual

Listen and record information accurately
Lively and engaging 

Passionate
Flexible and adaptable 

Professional 
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	Qualifications:
	
	

	Holds mentoring/IAG/Youth Work/ Youth Justice qualifications 
English and Maths to at least Level 2 

First Aid Qualification 

Safeguarding Young People Qualification 

IT Qualification/experience 

PTTLS Level 3 or working towards
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6. TERMS AND CONDITIONS
· The post is offered on a fixed term contract and is subject to those terms and conditions.

· The salary will £17,500 pro rata 
· You will be entitled to 28 days leave (including recognised bank holidays) pro rata.

· You will be required to work 40 hours per week 
· The post holder is to be based at the IAF offices in Mansfield, but the majority of the work will be undertaken in community venues in Warsop or Ashfield.
7. THE POSITION WITH THE ORGANISATION

The post-holder will report directly to the Princes Trust Team Leader.
8. THE APPLICATION 

THE INSPIRE AND ACHIEVE FOUNDATION PROMOTES EQUALITY OF OPPORTUNITY AND WELCOMES APPLICATIONS FROM ALL SECTORS OF SOCIETY

The Foundation is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff to share this commitment.  Posts are all subject to DBS check.

It is an offence for anyone who is barred by the ISA from working with children, young people and or vulnerable adults to apply for this position. 
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