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bksb Intern: Multimedia (12 months fixed term)
bksb Limited
Ref: 16.76
1. The Appointment

The core business of bksb is the innovation, production, marketing and sales of Functional Skills/GCSE assessments and resources for English, mathematics and ICT.  The bksb products are currently used and trusted by over 2,000 educational organisations around the UK, as well as many others overseas, to support and develop the skills of millions of learners.

The particular responsibilities for this role will be to provide both expertise in visual communication (video and image) and website development.
The post holder will be required to produce highly creative online multimedia content and website designs.  A blend of creative thinking and high production skills along with technical website expertise are vital to this role.  Knowledge of responsive design and/or search engine optimization would be a distinct advantage.
Working closely with our educational writers and web developers you will be producing creative video and animated educational content and contributing towards the development of our commercial learning platforms, external websites and marketing materials. 

The ability to produce excellent graphical artwork combined with a technical knowledge of good web design is essential. 

This is a great opportunity to join an innovative, dynamic and successful team.
2. The Post

2.1 Main Duties and Responsibilities

a) Produce high quality creative instructional/educational and promotional video/multi media/animated web content.

b) Create design concepts in a variety of mediums for use within bksb online educational resources and websites.  
c) Provide graphic interface design support for commercial learning platforms and wider business systems.

d) Use bksb production systems to package and deliver multimedia content through the bksb educational platforms. 


e) Produce high quality animated and still graphics for use on the web, TV screens/monitors and in presentations.

f) Contribute to the production of help videos to be used on bksb platforms. 

g) Test websites for accessibility and ensure usability in design and functionality. 

h) Contribute to the ongoing development of bksb products, courses and platforms.
2.2
Other Responsibilities

h)
To uphold and promote company policies and procedures, promoting those specifically applicable to this area of work, including the Equality & Diversity policies and procedures and attend training as requested.

i)
To keep up to date, so far as necessary, for the efficient executing of the job, with new legislation procedures and techniques and attend relevant mandatory training.

j)
To be conversant with, and participate in, activities and developments at company, regional and national level which are relevant to the post.

k)
To ensure professional and efficient customer service is provided at all times when answering and responding to requests for information on behalf of bksb. 
l)
To undertake any other duties as may reasonably be required commensurate with the post.

3. Skills, Qualities & Knowledge

	
	Essential
	Desirable

	Qualifications: 
	
	

	Graduate with either an HND or equivalent in web design, new media or a creative arts related discipline.
	(
	

	Certification in video production/editing.
	(
	

	Literacy least level 2 (or equivalent) or willing to work towards within 6 months.
	(
	

	Numeracy least level 2 (or equivalent) or willing to work towards within 6 months.
	(
	

	Experience:
	
	

	Have studied new media at an HE level and has formed a significant part of your course.
	
	(

	1 year experience of multi-media production including video and animation.
	
	(

	1 year designing graphical user interfaces.
	
	(

	Skills /Knowledge
	
	

	Premiere Pro (or similar video production application), Photoshop and After Effects.
	(
	

	Adobe Illustrator or similar.
	
	(

	3D design skills (Lightwave 3D, Maya, Cinema 4D, etc.)
	
	(

	Able to demonstrate technical skills in the production of educational/instructional multi-media content.
	(
	

	Able to demonstrate excellent graphic design showing creative and original thinking.
	(
	

	Ability to produce strong architectures in the design of website structures.
	(
	

	Ability to produce graphical user interfaces for educational and business applications.
	(
	

	Excellent communication skills.
	(
	

	Qualities
	
	

	Artistic and creative flair
	(
	

	Innovative thinker 
	(
	

	Team player with a flexible approach
	(
	

	Enthusiasm and drive to commitment
	(
	

	Proactive self-learner 
	(
	

	Excellent attention to detail
	(
	

	Excellent presentation skills
	(
	


4. Position within the Company
The post-holder will be part of bksb Limited and will report directly to the Digital Projects Manager.
5. Terms & Conditions

a) The post is offered on a bksb Ltd fixed term contract and is subject to those terms and conditions.

b) The salary range for this role is £10,823 to £13,553 per annum. 
c) You will be required to work 37 ½ hours per week.

d) You will be entitled to 32 days leave (plus bank holidays).

e) The post holder may be located at any bksb Ltd site and may be expected to travel as required.  You will however be given reasonable notice of any change in your principle place of work and be fully consulted.
6. The Application

Individuals with the appropriate experience, qualifications and personal qualities are invited to complete an online application form by 5pm on Sunday 8th January 2017.
www.bksb.co.uk/vacancies
THE COMPANY PROMOTES EQUALITY OF OPPORTUNITY AND WELCOMES APPLICATIONS FROM ALL SECTORS OF SOCIETY.

The company is committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment. All successful candidates are subject to a Disclosure and Barring Service check.  The successful candidate will be required to pay for the DBS check themselves, the cost (£44 for an enhanced disclosure) will automatically be deducted from their first salary payment.

It is an offence for anyone who is barred by the ISA from working with children, young people and or vulnerable adults to apply for this position. 
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